Manual for OPAC use for Library Catalogue

The On-Line Public Access Catalog (OPAC) provides complete access to information about every book in our library’s collection. It displays the complete bibliographic record, so you can find out what books we have, what each book is about, who the author and narrator are, how long the book is, and whether a copy is available to borrow. Anyone can browse the OPAC. If you are a registered borrower, you can also choose and order your own books using the OPAC. To use the OPAC, you need to have Internet access and a current web browser such as Internet Explorer or Netscape. (If you want to request a book, contact your Reader’s Advisor for your User ID and Password.) The OPAC is completely accessible with screen reading technology.
 
Online Public Access Catalogue (OPAC):
OPAC is a platform to search and locate the information on available resources in the library or in other words it is the computerized form of library card catalogue. With the help of OPAC users can easily trace the status of an item whether it’s on loan, available, lost, damaged or missing.
 
How to Conduct Search through OPAC:
IIA  library web OPAC can be accessed by clicking the Library OPAC icon in the 
opac.iialibrary.com
OPAC can be searched using six strategies, Title, Author, Subject, ISBN, Series and Call Number.
 
   
The details are furnished below
 
i) Title Search
 Select the title option from the dropdown menu in the search box
Type the full title of a book, or as much of it as you know in the search box
Click Go button
.
ii) Author Search
Another specific search is an author search.
Select the author option from the dropdown menu in the search box
Type the full title of a book, or as much of it as you know in the search box
Click Go button
If the library has that particular book it will appear
Click on the title to view
 
iii) Subject Search
If a user doesn’t have any specific author or title name in his mind he may search the catalogue buys selecting the subject from drop down menu and putting the subject or related term in the search box.
 
 
 iv) ISBN, Series and Call Number Search
Users are rarely use these components to search for information unless they are really sure and have the correct information to search any publication in the library using ISBN, Series or Call Number
 
Advanced Search:
 
Advance search option is used to retrieve more comprehensive and refined information.
 
 
The search can be limited by using the Boolean operators AND, OR, and NOT.
For example, if someone is searching for the title International Law and Human Rights, the search could be formulated as in the image below:
 
The search can also be restricted by type of resources like books, bare act, audio visual etc.
To view the Result:
After putting the keyword if the library has that particular book with the word  it will appear
 
Click on the title to view
The list may appear according to the relevancy, popularity, alphabetical order of the titles, alphabetical order of the authors, call numbers and publication Date. Find the location of the particular item and get from the shelf.
Circulation Status:
Transaction status of an individual can also be traced out with the help of the KOHA software. 
